UBND PHUONG SONG CONG
TRUNG TAM PHUC VU HANH CHINH CONG

HO SO MAU

LINH VUC NOI VU




HO SO MAU HUONG TRQ CAP KHI NGUOI CO CONG PANG
HUONG TRQ CAP UU PAI TU TRAN

Trong vi deo nay chiing t6i s& huéng dan chi tiét cach nop ho so truc tuyén thi
tuc hudng tro cip khi ngudi c6 cong dang hudng tro cap wu dai tir trin qua Cong dich
vu cong Qudc gia.

Trudc tién hdy truy cap vao trang chu ctia Cong dich vu céng Qudc gia tai dia
chi dich vu cong.gov.vn

Budc 1: Bang nhap tai khoan dinh danh dién tir VNelD

Tai khoan 1a s6 cin cudc cong din; sau d6 nhap mat khau va 4n dang nhap
hodc ban ¢ thé quét ma QR va tng dung VNelD dé dang nhap; hé thong s& gui ma
x4c nhan vé sd dién thoai cua ban va ban nhap ma; sau do an xac nhan. Sau khi dang
nhép thanh cong

Budc 2: Nhap tir khoa tra ciru thu tuc hanh chinh huong tro cap khi ngudi co
cong dang hudng tro cap wu dai tir trin va an tim kiém. Chon co quan thuc hién la
Tinh Thai Nguyén; Phuong Song Cong.

Budc 3: Xem thong tin chi tiét thi tuc hanh chinh

Dudi day 1a man hinh xem thong tin chi tiét thu tuc hanh chinh; thu tuc huoéng
trg cap khi ngudi ¢ cong dang hudng tro cap wu dai tir tran.

Truong hop ding ky truc tiép ngudi ndp hd so hudng tro cap khi nguoi co
cong dang huong trg cap wu dai tir tran s& dén tai Trung tdm Phyc vu hanh chinh cong
Phuong Séng Cong dé duge hudng dan ké khai don; Truong hop diang ky qua mang
dién tir st dung chir ky s6, nguodi ndp hod so huong trg cip khi ngudi co cong dang
huong tro cap wu dai tir tran ké khai thong tin tai van ban dién tir str dung chit ky s
dé ky xac thuc hd so huong trg cip khi nguoi o cong dang huong trg cip vu dai tir
tran theo quy trinh trén hé thong thong tin vé huong tro cap khi ngudi co cong dang
huong trg cap wu dai tir tran.

Co quan huéng dan thi tuc hanh chinh cap x4 tra gidy bién nhan ho so va két
qua giai quyét thu tuc hudng tro cip khi ngudi c6 cong dang hudng tro cip wu dai tir
tran cho ngudi ndp hd so qua mang thoéng tin dién tir theo quy trinh trén hé thong
thong tin vé hudng tro cap khi nguoi c6 cong dang huong tro cip uu dai tir tran.

Thoi han giai quyét trong thoi han 19 ngay 1am viée, ké tir ngay nhan du ho so
hop 1¢, thanh phan hd so gdm co:



- Bankhai d¢ nghj gidi quyét ché do wu dai khi ngudi c6 cong tir tran theo Mau
s0 12 Phu luc I Nghi dinh s6 131/2021/ND-CP. ‘
- Ban sao trich luc khai tir ctia nguo1 ¢6 cong da tur tran.

Budc 4: Cong dan tai mau don xudng va ké khai day du thong tin hd so

Than nhan ngudi c6 cong ké khai ddy du cac thong tin nhu ho tén ngudi c6
cong da tir tran; s6 dinh danh c4 nhan; thudc d6i twong dang huong trg cap; ty 1¢ ton
thuong co thé néu cé; trich luc khai tir ctia nguoi ¢ cong.

Than nhan ngudi c6 cong ké khai ddy du théng tin nhan tro cip mai tang phi
va nhan tro cép mot 1an; toan bd cac thong tin dugc ké khai trén than nhan nguoi cé
cong ky truc tiép vao ban khai dé nghi hudng ché do theo quy dinh.

Budc 5: Sau khi thdn nhan d3 hoan thién ho so than nhan ngudi c6 cong nodp
ho so truc tuyén. Tai man hinh chon nit ndp truc tuyén hé thong chuyén sang man
hinh h¢ théng thong tin giai quyét thi tuc hanh chinh tinh Thai Nguyén; phan thong
tin chung an chon dich vu cong thu tuc huong trg cap khi nguoi co cong dang huong
trg cAp wu dai tir tran; vé thong tin ngudi ndp ho so hé thong ty dong dong bo tir tai
khoan dang nhap.

Luwu y: Cac thong tin danh dau * 13 cac thong tin bat budc nhap. Cong
dan/to chirc can nhap dung so dién thoai, email dé nhan thong bao ve tinh trang
gidi quyét ho so qua email, tin nhan SMS.

Budéc 5: TAI FILE DANG PDF VA NOP HO SO

Chuyén phai thii tuc hwéng tro cip khi nguoi cé6 cong dang hwéng tro cip
wu dai tir trin sang dinh dang PDF roi 4n tai 1én; sau d6 tich vao 6 cam két 4n
lwu va ndp hd so. Cong dan cé thé nhin két qua truc tiép tai: Trung tim phuc vu
hanh chinh cong Phuong Song Cong.

Dia chi: Pwong ly thuwdong kiét, TDP Du tan phwong Song Cong, tinh Thai
Nguyén hoic qua dich vu buu chinh cong ich.



MAu s6 12 Phu luc I Nghi dinh s6 131/2021/ND-CP MAU
CONG HOA XA HQI CHU NGHIiA VIET NAM
Déc 1ap - Tu do - Hanh phic

BAN KHAI
Dé giai quyet che d¢ wu dai khi ngudi co cong tir tran

1. Ho va tén nguoi cé cong tir trin: NGUYEN VAN A
Ngay thang ndm sinh: 15/02/194xx, Nam/N@:.....................

Noi thuong tra: TDP XXXXXXXXX Phuong Song Cong, tinh Thai Nguyén
Thudc d6i tuong nguoi co cong : nguoi HDKC bi nhiém CDHH.

Quyét dinh huong tro cap S ngay .. thang ... ndm ... cua........

Ty 1¢ ton thuong co thé (néu cb): 41-60%

Tir trin ngdy ... thang ... ndm ...Gidy bdo tr sb... ngdy ... thang ... nim

Mtre tro cép, phu cap hang thang/tro cap mot 1an:............cooo

Tro cép, phu cap hang thang da nhan dén hét thang ...... nam.......

2. Ngudi hoic to chirc nhian mai tang phi: NGUYEN THI B

a) C4 nhan

Ho va tén: Nguyén Thi B

Ngay thang ndm sinh: 01/01/19xx, Nam/Ni:...............oe,

CCCD/CMND sb: 0191xxxxxxxx;Ngay cap ............ Noi cép .....................

Noi thuong tra: TDPxxxxxxxx, Phuong Song Cong, tinh Thai Nguyén.
Quan hé voi ngudi co cong véi cach mang tir tran: 13 vo (con)

b) T6 chue

TEN 10 CRTICI . ..ot

Ngum dai dién theo phéap luat:.........cccoooveiiniin, Chucvu:..............

S6 dién thoai: 0327XXXXXXXX

3. Ho va tén ngudi nhan tro cAp mot 1an: NGUYEN THI B

Ngay thang ndm sinh: 01/01/19xx, Nam/Nit:...........coooe,

CCCD/CMND s6: 0191xxxxxxxx ,Ngay cap............ NOLCADP. e eeeeeeeieenns

Noi thuong tra: TDPxxxxxxxx, Phuong Song Cong, tinh Thai Nguyén
S6 dién thoai: 0327XXXXXXXX

Quan hé voi nguoi co cong véi cach mang tir tran: 13 vo (con)

4. Than nhan nguwoi c6 cong

a) Danh sach than nhan >

Noi Quan h¢ Hoan
STT | Hova |Namsinh| thuong | véi nguoi Nghée canh hién

Ghi chu:
* Ghi rd d6i tugng: thwong binh, bénh binh, than nhan ligt si, nguoi hoat dong khang chién giai phong dan toc...
2 Lap danh sach than nhan du diéu kién huong tro cAp tuit.



tra

cO cong

nghiép

tai’

N | —t

b) Phén khai chi tiét vé con nguoi c¢6 cong tir di 18 tudi tré 1én dang tiép tuc di

hoc tai co sé dao tao hoac bi khuyét tat nang, khuyét tat dac bi¢t nang.

Thoi diém

Thisi
diem ket

Co sé giao duc dang
theo hoc

STT Ht‘;lfa Niim sinh | bj khuyét | thic bac Théi gian
tat* hoc pho | Tén co sé | bat dau di
thong hoc
1
2

..., Ngay... thang... nam...
Xéc nhan ctia UBND cap xa
Noi dung khai va chir ky trén ban khai 1a dung.
QUYEN HAN, CHUC VU CUA NGUOI KY

(Chit ky, ddu)
Ho va tén

.... ngay 24 thang 09 nam 2025
Nguoi khai

(Ky, ghi ro ho va tén)

Nguyén Thi B

% Ghi r6 séng c6 don, khong noi nwong tua hoic con md cdi ca cha me.

* Ghi 13 thoi diém bi khuyét tat: chua du 18 tudi hodc tir du 18 tudi trd 1én (truong hop khong cé con bi khuyét

tat thi bo cot nay).




MAU
UBND PHUONG SONG CONG

TRUNG TAM PHUC VU HANH CHINH CONG CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phiic

S6: H55.112-xxxxxx-xxxx/GTN-TTPVHCC Song Cong, ngay 24 thang 9 nam 2025

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA
Ma h6 so: H55. 112-xxxxxx-xxxx

Trung tam Phyc vu hanh chinh c¢6ng phuong Séng Cong

Tiép nhan ho so ciia Ong (Ba)/T6 chitc: NGUYEN THI B

S6 dinh danh c4 nhan/td chire: 038 1 XXXXXXXX

Dia chi: TDP XX, phuong Song Cong, tinh Thai Nguyén

S dién thoai: 0327XXXXXX Bmail..e,

(Trudng hop uy quyén thi cung cap thém thong tin cua nguoi iy quyén, bao gdm: ho va tén, dja chi,
s0 dinh danh ca nhén, 5O dién thoai, email, gidy to iy quyén).

Noi dung yéu cau giai quyet Huong tro cap khi nguoi c6 cong dang hudng tro cap vu dai tir tran
Trudng hop thuc hién: trg cp mot lan.

T Thanh phan ho so Ban chinh | Ban sao
1 a) Tro cap mot lan, mai ting - Ban khai theo Mau s6 12 Phu luc I Nghi dinh 1 0
s6 131/2021/ND-CP. - Ban sao duogc chimg thyc tir gidy bao tir hoic trich
luc khai tr
2 b) Tro cap tudt hang thang, trg cip tudt nudi dudng hing thang; - Ban khai 0 0

theo mau sd 12 Phu luc | Nghi dinh s6 131/ véi truong hop than nhan la
con chua du 18 tudi; - Gidy xac nhan cta co sé giao duc noi dang theo
hoc ddi véi truong hop than nhan 14 con tir du 18 tudi tré 1én dang di hoc;
néu dang theo hoc tai co s& giao duc nghé nghiép hoic gido duc

S6 lugng ho so: 1 (bo)

Thoi gian giai quyét ho so theo quy dinh 1a: 19 ngay 0 gio (ngay lam viéc)

Thoi gian nhan ho so: 15 gio 38 phut, ngay 24 thang 9 nam 2025.

Thoi gian tra két qua g1a1 quyét ho so: 15 gid 38 phiit, ngay 21 thang 10 nim 2025.

biang ky nhan két qua tai': Trung tam Phyc vy HCC phuong Song Cong, tinh Thai Nguyén

Vao S6 theo ddi hd so, Quyen SOl et veeiinnn, Séthrtu............ (néu co)

NGUOI NOP HO SO? NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén hoac

chit ky s6 néu la biéu mau dién tir)

Nguyén Thi B Trwong Thi Anh Tuyét






